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The Make-A-Wish Foundation grants the wishes of children with life-threatening medical conditions to enrich the human experience with hope, strength and joy.

INTERNSHIP OPPORTUNITY

Development/Events Department
Development/Events interns focus on fund-raising, with possible experience in event planning, donor solicitation, data management, foundations, individual and corporate donations.
Basic tasks include but are not limited to:
· Assisting with the writing and production of fundraising appeals, acknowledgments, letters, e-mails, and other materials
· Researching and outreaching for auction item donations, in-kind donations, and vendor participation/donations, sponsorship and ticket sales for events
· Researching potential corporate, individual, foundation and major-gift contributors. 
· Assisting in developing creative outreach and conducting research on participants for the Kids 4 Wish Kids® and Wishmakers on Campus® programs

· Assisting with maintenance of fundraising database

· Assisting with airline-mileage program

· Assistance with retrieval and processing of mail

· Assistance with wish referrals

· Assisting with miscellaneous special projects

Requirements:

Knowledge of Microsoft PowerPoint, Word, and Excel. Efficient Internet researching skills. Attention to detail. Good verbal and written-communication skills. Familiarity with social-networking sites (Facebook, MySpace, Twitter, etc.) desired.
Applicants will be required to submit to a background check (via fingerprinting) if accepted for this internship.  

Please e-mail cover letter and resume to Samantha Liljestrom at sliljestrom@wishla.org.   
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