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The Make-A-Wish Foundation grants the wishes of children with life-threatening medical conditions to enrich the human experience with hope, strength and joy.

INTERNSHIP OPPORTUNITY

Finance and Accounting Department

Finance and accounting interns focus on assisting finance department by conducting analyses, preparing reports, entering data, and helping with special projects.

The main duties of the Finance and Accounting Intern will be:

· Assisting with  month-end account analysis

· Researching cost-cutting measures and policies and procedures

· Assisting with accounts payable/receivable (including matching receipts with check and credit card requests and filing)

· Assisting with budget analysis

· Preparing actual vs. budget variance analysis

· Assisting with database projects (vendors, donors, etc.)

· Assisting with incoming mail processing as needed

· Assisting with special accounting/finance projects as needed

Requirements:

Knowledge of Microsoft Excel and familiarity with various database structures. Minimum 16-week commitment of 10 to 15 hours per week. Scrupulous attention to detail and good verbal- and written-communication skills are necessary. Junior level and above preferred.

Applicants will be required to submit to a background check if accepted for this internship. 

Please e-mail resume and cover letter to Mindy Myers at mmyers@wishla.org.  
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