[image: image1.jpg]GREATER LOS ANGELES CHAPTER





The Make-A-Wish Foundation grants the wishes of children with life-threatening medical conditions to enrich the human experience with hope, strength and joy.

INTERNSHIP OPPORTUNITY

Public Relations and Communications 

Development Department
Public relations and communications Interns focus on media relations, all public relations for wish children and events, and the visual media library and data management.

Position Overview:

Excellent opportunity for a motivated and energetic junior or senior public-relations student with solid news and feature-writing skills to get nonprofit PR experience. 
Basic tasks include but are not limited to:

· Creating media lists

· Writing news releases, bios, media advisories and other media materials

· Conducting media follow-up calls

· Brainstorming media and event strategies

· Producing and logging press clips 

· Assembling press kits

· Maintaining photo/video archive

· Assistance with retrieval and processing of mail

· Other PR/marketing-related projects as assigned

Requirements:

Excellent written- and oral-communication skills, as well as editing, planning and organizational skills are required. Must be PC literate with proficiency in MS Word, Excel and PowerPoint. Self-starter with a demonstrated ability to follow through and work under deadlines in a fast-paced environment. Knowledge of Adobe Photoshop a plus. Familiarity with social-networking sites (Facebook, MySpace, Twitter, etc.) desired.
Applicants will be required to submit to a background check (via fingerprinting) if accepted for this internship.  

Please e-mail cover letter and resume to Samantha Liljestrom at sliljestrom@wishla.org.   
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