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The Make-A-Wish Foundation grants the wishes of children with life-threatening medical conditions to enrich the human experience with hope, strength and joy.

INTERNSHIP OPPORTUNITY

Program Services Department

Program interns focus on Wish Granting, with services to and for our wish children and their families.
Position Overview:
The Program Services Department seeks to provide interns with a diverse experience, performing various duties that range from data entry, filing, and phone calling to seeking donations and planning entire wish experiences.  

Wish-Granting interns have the opportunity to make a difference in the lives of children who have often had to undergo painful or traumatic experiences that no child should have to experience. Most of our work is done from our offices; on occasion, we interact in person with the families we serve. We also process a good deal of paperwork and must therefore be attentive to detail and proper documentation.  

Basic tasks include but are not limited to:
· Communicating with doctors and wish-team volunteers
· Coordinating tangible-wish requests 

· Coordinating travel-wish requests

· Soliciting donations from vendors

· Data entry of wish-child/family information

· Assembling itineraries for wish assists

· Coordinating office volunteers

· Assistance with retrieval and processing of mail

Requirements:
College-level student. Candidates should have basic computer skills and good written- and oral-communication skills. Familiarity with social-networking sites (Facebook, MySpace, etc.) desired.
Applicants will be required to submit to a background check (via fingerprinting) if accepted for this internship.  
Please e-mail cover letter and resume to Mindy Myers at mmyers@wishla.org.  
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